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Office Order No: [H e
Dated: 21 05 wo Bt

Sub: Generation of Retirement Notice from SAP ERP System and

recording of the same in the Service Book

gular basis in HCM

Transaction on employee’s life cycle events are being updated on 1€
and therefore

s Module in SAP ERP System. SAP ERP System is an integrated network

information available in the system exist in a common platform where from different users,
based upon their authorization, can have access 10 it Performing the activities on real time
es generation

basis will ensure availability of correct information and at the same time facilitat

of different repoi'ts as and when required.

of the above provision it has been decided that Retirement Notice of

all henceforth be generated through the SAP ERP system

following the prevailing norms of the company.

Keeping in view
employees of the organization sh

discontinuing the existing manual process,

generated all the details shall be available from system database

Since the Notice is system-
e of the issuing authority. To facilitate

. along with the nam
: correct form, appropriate information on Date of Retirement of the employee needs to be

essentially maintained in the S

generation of retirement notice in

AP ERP database.

fy and update such information, if not yet
employees under his jurisdiction.

464 e :

All the HR&A officers arc advised to veri
aint on periodical basis for all
on of such notice, necessary entry shall
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